
 
 
12 Month New Hire Checklist 
 
FIRST DAY 

◻ Meet your department  
◻ Attend a campus tour 

• Please contact HR if you would like to schedule a tour of South Campus 
◻ Ensure that you have filled out all orientation paperwork including giving original 

I-9 forms to HR and filling our direct deposit form. 
◻ Go to Campus Police to receive an employee ID and parking hangtag (driver’s license, 

registration, and insurance

https://parkingappeals.moravian.edu/CESIReportExec/opr/OPRMain.aspx?IsAuth=1&groupid=106&groupname=PARKING%20PERMITS
http://moravian.edu/marketing
/diversity
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