
  
 
 

 
 

12 Month LTS New Hire Checklist 
FIRST DAY 

◻ Meet your department  
◻ Attend a campus tour 

• If you would like a tour of Moravian’s Bethlehem campus, contact your supervisor and they will 
complete a tour request form. 

◻ Ensure that you have filled out all orientation paperwork including giving original I-9 
forms to HR and
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